Classified Staff Association (CSA) Board Meeting Minutes

Library Conference Room

July 11, 2007
10:30 a.m.

Those attending:  Corey Reeves, Darwin Gifford, Betty Ann DeGraw, Jean Miller, Larry Hall, Madelon Hansen, Bonnie Andrus
Those excused:  Bob Reed, Christie Nielson, Jill Tobler, Shelley Stephens, Sheila Cannon, O.C. VanValkenburg
Approval of Minutes

The minutes of the June 20, 2007 board meeting were approved. 
Staff Development Meeting

The Staff Development Meeting held June 28 was very good.  Our board would like to see more of these kinds of meetings; we suggest every quarter.  The CSA board will pay half of the total expenses for the June 28 meeting as follows:


Invitations
$  66.64


T-Shirts
$246.19


Gift Cards
$200.00


BBQ

$700.00


Total
         $1,212.83  ⁄  2 =  $606.42

The next Staff Development Meeting will include the mouse pads that were originally planned for the June 28 meeting.  Our share of the expense for the mouse pads is $400.00.
Corey will ask President Caldwell for staff development money

Employee of the Year Award

We will write guidelines for how employee of the semester and year awards are given.  These guidelines will be included in our minutes and will not need to be included in our bylaws.  Corey will take this responsibility.
Position Binders

Each board position should have a binder with duties, by-laws, etc.  Corey will work on this.

Meeting Time

Our meeting time will remain at 10:30 a.m. on the second Wednesday of each month.

Employee Barbeque

The president’s barbeque will continue as it has in years past.  The CSA and Exempt Staff Association will work together to organize a family activity, possibly attend a football game.

UHESA Annual Dues

UHESA annual dues of $75 are due now.  A motion was given and seconded to pay this due.

2008 Goals

We will set 2008 goals at our August meeting.  Corey reminds us that the CSA is our voice to the administration.  All CSA members are encouraged to talk to those we work with who aren’t members and encourage them to join.

Part Time Staff Employees

Part time staff employees are part of the CSA and they should be encouraged to join the association. The welcoming committee, with Jill Tobler as chair, needs to have a packet of information to give all new employees who could be part of the CSA and invite them to join.  Corey will continue to work with HR to get a list of who the new employees are.  Betty Ann will get a list of current CSA members and email the list to board members.

Carry-over Assignments from July Meeting

Corey asked each Area Representative to talk with each CSA member in their area and discuss campus concerns for the coming year.  Area Representatives should also ask supervisors if staff members’ job descriptions are up-to-date.

Adjourn

The meeting adjourned at 11:25 a.m.
Assignments

1.
Corey Reeves:  Ask Pres. Caldwell for staff development money.

2.
Corey Reeves:  Write guidelines for employee of the year and semester awards.
3.
Corey Reeves:  Get binders for each board position.

4.
Jill Tobler/Welcoming Committee:  Meet potential CSA members.
5.
Corey Reeves:  Get list of new employees from HR.

6.
Betty Ann:  Email current CSA membership list to all board members.

7.
Area Representatives:  Discuss campus concerns with CSA members in your area.  

8.
Area Representatives:  Determine if staff members’ job descriptions are up-to-date.
9.
All CSA Board Members:  Consider what our association’s 2008 goals should be.
