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STEPS TO COMPLETION 
OF THE PACKET
 
DEPARTMENT OF EDUCATION & FAMILY STUDIES 

[bookmark: _GoBack]Welcome to the Dixie State College of Utah and our Secondary Education Teaching (SET) Licensure Program. The following steps will guide you in your application process. To be accepted as a teacher education candidate, you must complete all the steps outlined below. Admission is competitive, so we encourage you to be careful and thorough as you complete each step in the process. Admission to the SET program is separate from and in addition to admission to Dixie State College. 

Admission Requirements:    

· Students with B.S/B.A Degrees in Progress: At least 95% of major course work needs to be completed and signed off by the major academic content department advisor and pre-professional education courses need to be completed before students can begin the SET program. 
 
· Students with B.S. / B.A or Higher Degrees Completed:  The degree must be in an approved major according to the Utah State Office of Education (http://schools.utah.gov/cert/License-Requirements/Certification-Requirements.aspx). Pre-professional education courses need to be completed before students can begin the SET program. 

· Existing degree completers must pass the Praxis II content exam in their major area and receive test scores before admission deadline. Please go to http://www.ets.org/praxis/ut to look at content required texts for Utah and scheduled test dates.

· Academic content departments may add additional admission requirements.  These requirements, if added, will focus on unique aspects of each discipline.
· Degree majors, composite majors, minors, and endorsements must be approved for secondary licensure by the Utah State Office of Education.  

· Cumulative GPA of 2.75 or higher, and a 3.00 GPA or higher in pre-professional education classes with no D credit is required.

· A passing score on the Writing Proficiency Exam (administered in DSC Testing Center).

· Interview directed by the Secondary Education Selection Committee.

· Three letters of recommendation.
	
Step One: 

Read this application packet in its entirety so you know what you need to do and when you need to do it. Be aware of the deadlines and the procedures involved in applying for the program. Complete the admission packet and have your most recent complete official college/university transcript sent to the Department of Education & Family Studies or to you directly.  If you are including an official transcript with your application, do not open the envelope. 







Step Two: 

Make sure you fill out the admission requirements checklist. Tell us if you are in the process of taking a pre-professional class. If you wish to be considered on the basis of your ACT or SAT, rather than GPA, submit those scores with your application.  Remember that your GPA (see checklist) must meet the minimum requirements (2.75 and 3.00 in pre-professional courses) in order to be considered for the program. Take the writing test at the testing center ((North East Corner of the North Plaza Building- corner of Tabernacle and 1000 East- Entrance is located on the East side of the building). A $10 fee is assessed for this test. 
\

Step Three:

Find three people to write letters of recommendation for you. These people can be professors, former teachers, community leaders, past or current employers or professional colleagues.  The letters must speak to your ability to be a role model, a leader, and/or to your potential to be an effective teacher. Ask your recommenders to send their letters in a sealed envelope to: 
                Deborah Connolly, Administrative Assistant
Dixie State College
225 South 700 East 
St. George, UT 84770 
 
Step Four: 

Meet with the secondary education advisor, Harry “Woody” Odil, to have him review and sign your completed application and (academic advisor check sheets have been completed -for undergraduate majors). Deliver your completed packet to: 

Deborah Connolly, Administrative Assistant
Education & Family Studies Building 
Dixie State College of Utah 

Note: When you turn in your completed application packet, please sign-up for your interview time. 

Student with degrees in progress must also meet with your academic content advisor to verify 95% completion of major course work. This Major Verification Form must be signed by the content advisor and submitted with the application. 


Step Five: 

Once you have completed your group interview, and your admission packet has been reviewed by the education faculty, a decision on your acceptance will be made. A letter of acceptance or denial will be mailed to you. 

ADMISSION REQUIREMENTS CHECKLIST 

Listed below are the requirements you will need to complete before acceptance into the program will be considered. Please check off all requirements you have completed. Please indicate, in the note section below, any pre-requisite coursework you have not completed, when you will be enrolled, and any other pertinent information the committee should know to evaluate your application. Continue on the back if you need more space. 

GENERAL EDUCATION REQUIREMENTS (You must complete at least 63 college level credit hours)

􀀀 American Government Course 
*DSC HIST 1700 or POLS 1100 

􀀀 General Psychology or Human Development 
*DSC PSYC 1010 or PSYC 1100 or FCS 1500 

SET PROGRAM REQUIREMENTS 

Pre-Professional Education Courses

􀀀 Foundations/Introduction to Education 
*DSC EDUC 1010 or equivalent 

􀀀 Foundations of Multicultural/ESL Learners
*DSC EDUC 2400 or equivalent 

􀀀 Introduction to Teaching Exceptional Learners 
*DSC EDUC 2010 or equivalent 

􀀀 Technology for Educators and Electronic Portfolios
*DSC EDUC 2500, DSC SCED 4550 or equivalent

􀀀 Educational Psychology 
*DSC EDUC 3110 or equivalent

STUDENTS WITH DEGREES IN PROGRESS 

􀀀 Sign-off sheet from academic content advisor that verifies 95% of major course work will be completed by entrance into the SET program.

STUDENTS WITH DEGREES COMPLETED

􀀀 Official transcript with posted date and degree to provide evidence of existing degree and a copy of your Praxis II content test scores must be included in your application packet.

APPLICATION REQUIREMENTS 
􀀀 Three letters of recommendation 
􀀀 Writing test-college placement test essay taken at the testing center, (Copy of writing assessment is sent to Education Department) 
􀀀 Official transcript from most recent school 
􀀀 Standardized measure of academic achievement 
GPA must be an average of 2.75 or above in most recent 30 semester hours overall. 
GPA must be 3.0 or above with no D credit in the education pre-professional courses. 
ACT or SAT scores may be considered on a case-by-case basis, rather than GPA. 

TEACHER EDUCATION STANDARDS FOR THE DEPARTMENT OF EDUCATION 

Students enrolled in the Dixie State College SET program are expected to be professional in their conduct and dispositions as outlined below: 
Standard I                                    Personal/Professional Skills

· Adhere to the DSC Student Code of Conduct. 
· Maintain the dignity of the teaching profession by respecting and obeying laws and exemplifying honesty and personal integrity. 
· Accord just and equitable treatment to all members of the teaching profession and to all individuals associated with the teacher education program. 
· Respect individual rights by not interfering with the personal, academic, or professional rights of others. 
· Do own work on exams and assignments (unless collaborative efforts are specifically sanctioned). 
· Exercise sound, reasonable judgment and responsible behavior in relating with other people. 
· Demonstrate commitment and dedication in preparing to teach. 
· Assume personal responsibility for actions and consequences. 
· Realize you represent DSC and the Education program when working in public schools. 

Standard II                                   Interpersonal/Social-Emotional Skills 

· Demonstrate respect for the individuality, dignity, culture and values of all persons. 
· Avoid judgmental remarks and actions toward others. 
· Protect others from conditions detrimental to learning, health or safety. 
· Accommodate individuals with diverse or exceptional conditions. 
· Work compatibly with students, staff, faculty, and others. 

Standard III                              Academic Skills 

· Demonstrate commitment to learning, openness to new ideas and methods, tolerance for ambiguity. 
· Demonstrate competence in speech and writing. 
· Maintain academic standards required for teacher education admission and retention. 
· Demonstrate ability to apply knowledge and skills in classroom settings. 
· Demonstrate willingness to do more than the minimum required. 








I have read, and agree to abide by the Teacher Education Standards outlined above. 




________________________________________________________________________________________________ 
Signature of Applicant                                                                                                 Date 

APPLICATION FOR ADMISSION 
DEPARTMENT OF EDUCATION
 
All admission requirements must be met before acceptance into the program (refer to the admission checklist). This application form should be submitted with an official transcript from the most recent school attended, including Dixie State College. 

Social Sec. #________-________-________ (necessary for licensure)  	Banner ID:__________________________

Name: _____________________________________________________________                                    M/F: _____ 
                           (Last)                                          (First)                             (Middle) 
Local Address: ______________________________________ City: _________________ State: ____ Zip: ________ 
Permanent Address: __________________________________ City: _________________ State: ____ Zip: ________ 
Phone: (____)______________________ Email: _______________________________________________________ 
Other Contact: __________________________________________________________________________________

Ethnicity (optional):                                     ___ African American                          ___ Asian/Pacific Islander                          ___ Caucasian                                              ___ Hispanic                                          ___ Native American                              ___ Other
Semester Applying For:                               ________(semester & year)                  Type of License:  Secondary (7-12) 

List ALL institutions attended and degrees received:  ____________________________________________________________________________________________________________________________________________________________________________________________________     

Have you previously been accepted and/or been a part of a teacher  
preparation program at Dixie State College or another institution?                                   		 ___ yes             ___ no
 
Have you ever been dismissed for cause from a teaching assignment     
in any private or public school, or other educational program?                                           		 ___ yes             ___ no 

Have you ever had a teaching certificate revoked or suspended?                                                        ___ yes             ___ no
 
Have you ever been convicted of a criminal misdemeanor or felony?                                                 ___ yes             ___ no 
If yes to any of above, provide a separate explanation. 

You must be fingerprinted and have a background check before you can begin practice in schools. Fingerprinting occurs after formal admittance to the program and before the end of the first semester in the education program. The costs of fingerprints and the subsequent background check are borne by the applicant. If the background check reveals misconduct or you have made false statements in this application, admission may be revoked.
*Please tell us where you heard about Dixie’s SET Program.  _____________________________________________ 

· I verify that the above statements are true and correct. 
· I have read, understood, and signed the DSC Teacher Education Standards. 
· I have completed the Admission Requirements Checklist. 
Once admitted to the program, continuation is conditional upon satisfactory progress and adherence to Teacher Education Standards. 


Signature of Applicant/ Date 


Signature of a Teacher Education Advisor/Date
 

AUTOBIOGRAPHICAL INFORMATION 
DEPARTMENT OF EDUCATION & FAMILY STUDIES 

Name: ______________________________Student ID _____________________Major Area:__________________                                         		 (Last) (First) (Middle) 

Address: _________________________________ ______________Phone: __________________________________ 

City: ___________________________________________________State: _________________ Zip______________

In the space provided below, please write an essay on how your life experiences have prepared you to become a teacher.  
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